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L ODIe notoasems

Huctosume [pasinna BEYTPENHEro TPYAOBOro pucnopaska (aunee — [lpasnin) yeranusineaor
WHMEEE  apasd 0 0DRIBHHOCTH  PaldoToaaTens < MYMMUHOAILHONG  DIIACTIonn
O ODPASOBITEALHOIO  yupeatennn «Cpegnns  obweodpatongieapag  wronn Nedn rCuceno
(aaaee = OV padornekon QY. 0TBETCTBENNOCTE 3 HX CODMOACHIE It HCTIOARETNE.

2 Hopiaok npuess, nepesoia i yBoJbHenns paboTnukon

. Aotk OY peasnsyvor caoe MPaso Hil TRYA NYTEM SEEAIGHCHIE TRFAOHOTO J0TOI0Pa

N CHopoiasst TPYAOBGIO  A0T0BOPN MEARKTeR padoTimg o OV kak jopiieckor anio -
At oAnTen, NpeacTasaenibii dupekropor OV

. [ pyAGnoil JIOronop JKIOMESTCR B ITHCHMEHNOH (JOPME B ABYX DCEMIRPUK, Kaa el i

KOTOPLIN MOANHCWBARTCA CTOPOHAMMI. OIMI SKICMAAAP nepeadetcr paboraiey. npyroi
xpatirres 8 OY.

. Cpok JAedcTans TpYA0BOTD AOTOROPE ONPEdSNIACTCH  COTMIAMICHHEM  CTopol  Cpox  Jaene s
FPYA0DOTO A0TOBOPE MOKET OLlTh HEONPEACACHHLIM (NOCTORHHAA PAGOTH L OO OUPEALISIIE 1
Cpok e Oojiee S 0eT (eposibii Tpyaasoi sorosop). Flpy stos OY e npane pecoiims
HEAOUCHIBE CPOYHOIO  TRYA0BOIO  ADFOBOPA  Ha  onpejeiennblil cpok. ecan palors  mocnT
AOSTOANHLIL XapakTep,

. o coraueno  CTOpOH  NPH SAKTIONCHIN  TPYAOBOIO  A0FOHOPI MOmer Gl verumowaer
MCHLTATENLHLTT CPOK. HO HE CBLILE 3 MeCaLen. a I PYKONOMHTENN, Cro SaMecTiiC el o o
Gy X IRATepi — HE CORINEG 6 MECHILCH,

- FIpit sasmone it TPYAOBOEG J0roRopia paGorimk 1pe/ibAumICT:

® O HUCTOPT W HOH JORYMERT, VAOCTOBSPAIOII AHYHOCTY,

S PVAUNYIO KHIGKKY. 18 HCKIIONCHNEM CAYYACH, KO3 TPYAGRON J0IOHOR skt o
WHCFBRE W PAOOTHIE TOCTYIET Hit Palory Ml YCAQWIAN COBMECTINTCILCT 1,

* CTPEXOBOE CBHACTEIBCTRO OORATEALHONO IICHCHOHHOD CTpasouanus i HETH:

. AOKYMEHTH BOMHCKOND yHera — Juis HOCHHOOORIMHLIX 1 AL AOAJCAHLLNY ANy Mo
nocHUyIo chysy:



® JIOKyMeHTHl 00 00pa3oBaHWM, O KBaJW(WKALWU, WM HAJUYWU CIENHANBHBIX 3HAaHUH — TpHU
NOCTYIUIEHHH Ha paboTy, TpeOYOIIYIO ClIeHUalbHBIX 3HAaHUN MU CIIENHUANbHONW HOATOTOBKH;

®  MCIUIIMHCKOE 3aKII0YCHHE 00 OTCYTCTBUM MPOTHUBOMNOKA3aHUN 1O COCTOSIHUIO 3JI0POBBS IS
paboTHI B AETCKOM YUPEXKICHHH;

® chpaBKa O HATMYUH (OTCYTCTBHHU) CYIUMOCTH.
IIpn 3akmioYeHHH TPYAOBOIO JIOTOBOpa BIEpBblE TPYyAOBas KHIXKKA M CTPaxoBOE
CBUIETEIHCTBO TOCYJAPCTBEHHOT'O IEHCHOHHOTO CTpaxoBaHus odopmisiores OY.
IIpuem Ha paboTy odopmisieTcss MPUKa30M, KOTOPBIM MpenocTaBiseTcs pabOTHUKY IOJ
paciucKy B TPEXIHEBHBIN CPOK.
[Tpu nmpueme paboTHHKA Ha PabOTy WM MEPEBOJIE €r0 B YCTAHOBIEHHOM IMOPSAKE Ha IPYTYIO
paboty agmuHHcTpanus OY o0s3aHa MO pacuCcKy pabOTHHUKA:

®  03HaKOMHUTH ¢ YcTaBoM OV U KOJJIEKTUBHBIM JOTOBOPOM;

® (03HAKOMHUTH C JICHCTBYIOIIMMH IpaBWJIAaMH BHYTPEHHETO TpPYIOBOTO pacHopsiKa,
JIOKaJIbHBIMA HOPMATUBHBIMH aKTaMH, OMNPEACISIONMMH KOHKPETHBIE TPYIOBHIC
00s13aHHOCTH PaOOTHHUKA;

® [IPOMHCTPYKTHPOBaTh II0 OXpaHe TpyAa M TEXHHKE O€30MacHOCTH, MPOW3BOJICTBEHHOU
CaHWUTApUM U TUTHEHE, MPOTHBOIOXKAPHOIN 0€30MIaCHOCTH M OPTaHU3AlMU OXPaHbI KU3HU U
310pOBbs AeTeld. MHCTpyKTax oopmisiercs B JKypHaie ycTaHOBIEHHOTO 00pasia.

® Pa0oTHHK 0053aH 3HATH CBOM TPYAOBBIC MPaBa U 00I3aHHOCTH.
B cootBeTcTBHM ¢ mpHKa3oM O mpueMme Ha padoty, agmuHucTpauusi OY o0sg3aHa B HEAENBHBIN CPOK
CAeNaTh 3allUCh B TPYOBOW KHIDKKE paOOTHMKA. Y pabOTaromuyX MO COBMECTHTEILCTBY TPYIIOBBIC
KHIW)KKM BEIYTCS IO OCHOBHOMY MecTy paborbl. C KaXOOW 3alKChio, BHOCUMOW Ha OCHOBAaHHH
NprKasza B TPYAOBYIO KHWKKY, aAMUHHCTpalus 00s3aHa 03HAKOMUTD €€ Biajelblla M0J] PacIlucKy B
JIMYHON KapTOUKeE.
Ha kaxnoro pabotHuka OY Benercs JTUYHOE JIENIO, COCTOSINEE W3 3aBEPEHHOW KOMWHU MPHKa3a O
nmpreMe Ha paboTy, KOMUU JIOKyMeHTa 00 oOpa3oBaHWu W (WiIH) MPOQECCHOHATBFHON MOATOTOBKE,

aTTECTAllMOHHOTO JIUCTA. 3/1€Ch e XPAHHUTCS OAMH SK3EMIUIP MUChMEHHOTO TPYAOBOTO JOTOBODA.
Jlnanoe neno paboTHHKA XpaHUTCA B 00pa3zoBare’lbHOM yupexaeHnn (qaree — OY), B T. 4. U mociie
YBOJIBHEHHS, 10 JOCTIDKEHUSI UM Bo3pacta 75 ner. O mpueme padotHuka B OY genaercs 3amuch B
KHure ydera nuuHOro cocrasa.
IlepeBon paboTHHKA HA APYTYIO IIOCTOSIHHYO PadOTy OCYIIECTBISIETCS € €r0 MMCBbMEHHOI'O COTIACHs.

bes cormacus paOoTHHMKAa JOMyCKaeTcs BPEMEHHBIH IEpPeBOJ] TPU  HCKIIOYUTEIHHBIX
obcTosITeNhCTBAX. YKa3aHHbIE OOCTOSTENBCTBA, TMOPSIOK M CPOKHM TaKOro IMepeBoja

peycMOTpeHsI cT. 4, ¢T. 74 TpynoBoro xoxaekca Poccuiickoii @enepanuu (nanee — TK PD).
PaGoTHuK MMeeT mpaBo pacTOPTHYTH TPYAOBOW JOTOBOP B OJHOCTOPOHHEM IOPSIIKE, MPELYyIPEIuB
00 3TOM aJMUHHCTPALMIO MHUCHMEHHO 3a JBe Heaenu. [lo ucCTeueHWH cpoka MpeaynpexacHus,
pabOTHHUK BIIpaBe MPEKpPaTUTh paboTy. Ilo moroBopeHHOCTH MEXITy PaOOTHUKOM M aIMUHHUCTPAITUCH
TPYJOBOH JIOTOBOP MOJKET OBITh PACTOPTHYT W JO HCTEUCHHS CpOKa TMPEenynpexIeHus 00
YBOJIbHCHHH.

[Ipexpamienne (pacTop:keHre) TPyIOBOTO AOTOBOpa MO JAPYTHUM MPHYUHAM MOXKET WMETh MECTO

TOJIBKO 10 OCHOBAHUSIM U C COOJIOIGHUEM TOPsAKa U IpoLeayp, npeaxycMotpeHHbM TK PO.

JlHeM yBOJIBHEHHsI CUMTAETCs MOCIEAHUI AeHb paboTel. B neHb yBonpHeHus agmuHucTpauus OY
00s13aHa BBIIATh PAOOTHUKY €ro TPYJIOBYIO KHIDKKY C BHECEHHOHM B Hee U 3aBepeHHOH nedyarpio OY
3alichi0 00 YBOJIBHEHHH, & TAaKXKe MPOU3BECTH C HUM OKOHYATENBHBIN pacdeT. 3alicy O MPUYUHAX
YBOJIIBHEHHMSI B TPYJAOBYH) KHWXKKY JOJDKHBI IIPOM3BOAMTBCS B TOYHOM COOTBETCTBUM C
¢dopmymupoBkamu TK P® co cchuikoii Ha COOTBETCTBYIOIIYIO CTaThIO U MyHKT.

3. OcHOBHBIC IPaBa M 00513AaHHOCTH PA0OTHUKOB



. PaGotnuk OY ummeer mpaBa W HeceT OOS3aHHOCTH, NPEIYCMOTPEHHBIE YCIOBHSIMHU TPYIOBOTO
JIOTOBOpA, a TaKKe BCE WMHBIE MpaBa W 00sA3aHHOCTH, mpexycMorpeHHblie cT. 21 TK PO wu, mns
COOTBETCTBYIOIINX KaTEerOpUil pabOTHUKOB, Apyrumu ctatbsimu TK PO.

. PaboTauk OY mmeeT nmpaBo Ha:

®  [Ipe0CTaBIICHUE €My pa0OThI, 00YCIOBICHHON TPYIOBBIM JOTOBOPOM;

® pa0ouyee MECTO, COOTBETCTBYIOIIECE YCJIOBUSAM, IPEIyCMOTPEHHBIM TOCYAapCTBCHHBIMU
CTaHJapTaMH OPTaHU3AIUH U OE30TACHOCTH TPY/Ia ¥ KOJUIEKTUBHBIM JOTOBOPOM;

®  CBOCBPEMCHHYIO U B ITOJIHOM 00bEME BBITUIATY 3apa00THOM TUIATHL;

®  OTIBIX YCTAHOBJICHHOW MPOOIKUTEILHOCTH;

® TIOJHYIO U JOCTOBEpHYI0 MH(MOpMauio 00 YCIOBUIX TPyAa W TPeOOBaHHAX OXPaHBI Tpyla Ha
paboueM MecTe;

® 1podeCCHOHANIBHYIO TMOATOTOBKY, IEPEHOArOTOBKY W IOBBIINICHHE KBalW(PHUKAIMKA B
YCTaHOBJICHHOM TOPSIJIKE;

® 0o0beIUHEHUE, BKIIIOYAs IPABO HA CO3AaHKEe TPO(COI030B;

® vyyactue B ymnpaBieHnn OY B (opmax MpeayCMOTPEHHBIX TPYIOBBIM 3aKOHOIATEIHCTBOM H
VcraBom OV

®  33IUTy CBOMX TPYJIOBBIX MPaB M 3aKOHHBIX HHTEPECOB BCEMH HE 3alpEIICHHBIMH 3aKOHOM
crocodamu;

®  BO3MEIICHUE BPe/ia MPUYUHEHHOTO B CB3U C UCHIOJTHEHUEM TPYIOBBIX 00SI3aHHOCTEH;

® 00s3aTe/IbHOEC  COIMAJbHOE  CTpaXxOBaHWE B  MOPSAKE W Ciydasx,
MPEyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

. Pa6otaux OY, 00s3aH:

®  100pOCOBECTHO BBIMOJHATh OOSI3aHHOCTH, HPEAYCMOTPEHHBIC B JO/DKHOCTHOM HMHCTPYKIIUH,
TPYJOBOM JIOTOBOPE, a TAaKXKE YCTaHOBIICHHBIC 3aKOHOJIATEIILCTBOM O Tpyae, 3akoHoM P® "O06
obpazoparnn”, Ycrasom OV, [IpaBuiiaMy BHYTPEHHETO TPYIOBOTO PACIIOPSIKA;

® coOmonaTh TPYAOBYIO IUCHUIUIMHY, pPa0OTaTh YECTHO, CBOEBPEMEHHO W COYHO
UCTIOJHSTh  PACHOPSDKCHUST PYKOBOJUTEINS HMCIIOJB30BaTh pabouee BpeMs Jyis
MPOU3BOIUTEIHHOTO TPYAA;

®  BO3CPKHMBATHCA OT JICHCTBUW, MEIIAIONIMX JPYTMM pPabOTHUKAM BBITIOJIHATH WX
TPYAOBBIE 0053aHHOCTH;

® [pUHUMATH aKTUBHBIE MEpPHl MO YCTPAHEHHWI0O NPWYMH W YCJIOBUH, HapyIIAIOIINX
HOPMAaJIbHYIO JACSITENLHOCTH OV ;

® cojaepxaTh CBOE ydeOHOEe 00OpYIOBaHWE M MOCOOHS B HUCIPABHOM COCTOSHHUH, IOIICPKUBATH
YICTOTY Ha paboueM MecTe;

®  CoOJI0JIaTh YCTAHOBJICHHBIH MOPSI0K XPAHCHUS MaTepHAIbHBIX IEHHOCTEH U JOKYMEHTOB;

® H(QeKTUBHO WCIONB30BaTh Yy4eOHOE OO0OpyIOBaHHWE, HSKOHOMHO U palMOHAIBHO
pacxo/IoBaTh 3JICKTPOIHEPTHUIO, BOJY U IPYTUE MaTepUaIbHBIE PECYPCHI;

® coOmomaTh TpeOOBaHMS TEXHUKH OE30MACHOCTH W OXpaHbl TPyAa, MPOU3BOJCTBECHHOMN

CaHWUTapHH, TUTHEHB, MIPOTUBOIIOKAPHOU 0e30IacHOCTH, MpeyCMOTPEHHBIC
COOTBETCTBYIOIIUMU TPABWJIAMH W  HMHCTPYKIIMSAMHU  TOJB30BAThCSI  HEOOXOIUMBIMU
CpeICTBaMH WHAMBUY ATbHOM 3aIUTHI;

OBITh BCETJa BEXJIHMBBHIM, BHHMATENbHBIM K JETSAM, POJUTEISIM YyYalUXCs W YIEHaM
KOJUIeKTHBAa. He yHWXaTh MX 4YeCTh M JOCTOMHCTBO, 3HATh W yBaXkKaTh MpaBa YYaCTHUKOB
obOpa3oBaTenbHOTO Tpollecca, TPeOOBaTh MCIOIHEHUS OOsS3aHHOCTEH, COOMIOAaTh 3aKOHHBIE
IpaBa U CBOOO bl 00YJAOIINXCS U BOCIIUTAHHUKOB,



CHCTEMaTHYECKH MOBBIIIATh CBOW TEOPETHYECKUI U KYJIbTYPHBIA YPOBEHb, KBATU(UKAITHIIO;
OBITH IPUMEPOM JTOCTOMHOTO TIOBEICHNS Ha paboTe, B OBITY U B OOIIECTBEHHBIX MECTaXx;

MIPOXOIUTH 00s3aTeNbHbIE MpeaBapUTENbHbIC (IPU MOCTYMJICHUH Ha padoOTy) M MEpHOINIECKUe
(B TeyeHHE TPYNOBOH JEATENBHOCTH) MEOULMHCKHE OCMOTpBI, Jpyrue o0s3aTenbHble
MEIMLMHCKAE OCMOTPBI, a TakKXe IPOXOJUTh BHEOYEPENHBIE MEAUIMHCKHE OCMOTpPBI IO
HarpaslieHHI0 paboToaaTens B ciydasix, npexycMorpeHHbIX TK P® u mHbIMu denepanbHbIMU
3aKOHaMHU.

. [legarornueckne pabotHukn OY HECyT OTBETCTBEHHOCTh 3a JKM3Hb W 3[OPOBBE OOYYAIOIIUXCS
(BOCITUTAaHHUKOB) BO BpeMs 00Opa30BaTejIbHOIO MpoIecca, MPU IPOBSJACHUU BHEKJIACCHBIX U
BHEITKOJIBHBIX MEPOTIPHUATHH, opraHn3yeMblx OY. OHu 00s3aHBI IPUHAMATEL BCE Pa3yMHBIC MEPHI IS
MPEIOTBPAIICHUST TPaBMaTHU3Ma M HECYACTHBIX CIy4yacB C OOYyYarOIIUMUCH (BOCHHTAHHUKAMU), MPH
TpaBMax W HECYACTHBIX CIIy9asX — OPTaHW30BBIBATH OKa3aHWE TEPBOW ITOMOIIM TOCTPAIABINNAM, B
HEOOXOJUMBIX CIy4asx MPUHUMATh HYKCTPEHHBIC MEPHI IO BBI30BY CKOPOW MEIUITMHCKOW MOMOIIIY,
dBaKyallud JeTe W3 OMAacHOW 30HBI, O BCEX TpaBMax M HECUACTHBIX CIIy4asX He3aMeIUTEIHHO
coobmats agmunucTpanuud OY.

4. OCcHOBHBIE NIPaBa U 0013aHHOCTH aAMUHUCTpauuu OY

. Anvunuctparust OY B JIHIlE TUPEKTOPA W/HITK YIOJTHOMOYEHHBIX UM JOJDKHOCTHBIX JIMII UMEET TPaBo:

®  3aKIII0YaTh, U3MEHATh M PAcTOpPraTh TPYAOBBIC TOTOBOPHI ¢ paOOTHHUKAMM B MOPSIKE M Ha
ycnoBusix, ycranosineHHbIX TK PO u uabiMu deepaibHbIMU 3aKOHAMM;

®  [OOMIPATH PAOOTHHUKOB 32 0OOPOCOBECTHBIN 3(h(HEKTUBHEIHA TPYI;

® T1peboBaTh OT PAOOTHMKOB MCIOJIHEHHS MMHU TPYIOBBIX OOs3aHHOCTEH M OepesKHOro
otHomeHus: K umymectBy OV, coOmoneHuss Hacrosimux [IpaBuil, MHBIX JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB OV

® [puBJeKaTh pPAaOOTHUKOB K AWCHUIUIMHAPHOW W MAaTepHajbHOW OTBETCTBEHHOCTH B
YCTAHOBJICHHOM TIOPSIIKE;

® [IpUHUMATh JIOKaJbHbIE HOPMATUBHBIE aKThl M WHIUBHIAyadbHble akTel OY B mopszke,
ycTaHoBieHHOM YcTtaBoM OVY.

) Anvmuanctpamus OY o0s3aHa:

® coOmoaTh YCIOBHS TPYIOBOTO JOTOBOPA, JIOKAJbHbIE HOPMATHUBHBIE AaKTbl, YCIOBHS
KOJUIGKTUBHOTO JIOTOBOPA U MpaBa pabOTHUKOB;
MIPENOCTABIATH PAOOTHUKAM PabOTy B COOTBETCTBUHM C TPYAOBBIM JI0TOBOPOM;
oOecreunBaTh 0€30MACHOCTH TPyJa M YCIOBHs, OTBEUaroIlue TPeOOBAHUSM OXPaHbl U TUTHEHBI
TpyAa,

® KOHTpPOJNHPOBaTh coOmogeHue padboTHukamMu OY o00s3aHHOCTEH, BO3IOKEHHBIX Ha HHUX
Ycraom OV, nactosmmmu [IpaBunaMu, JODKHOCTHBIMH HMHCTPYKIHSMH, BECTH Y4YeET
pabouero BpeMeHH;

® CBOECBPEMEHHO U B MOJHOM pa3Mepe OIIauuBaTh TPyl pabOTHHUKOB;

® OpraHu3oBaTh HOpMalbHBIE YCIOBHSA Tpyna paboTHHKOB OVY B COOTBETCTBUM C HX
CHELMATBPHOCTBIO M KBaJTH(UKALMEH, 3aKpenHuTh 3a KAKIBIM W3 HHUX ONPEAEIEHHO MECTO
paboThI, 00ECIEYNTh UCIPABHOE COCTOSHUE O00OPYIOBaHMUS, 30POBBIC U OE30MACHBIC YCIOBUS
TpyAa;

® oOecrieunBaTh PaOOTHUKOB JOKyMEHTalHel, o0OpylOBaHHMEM, HHCTPYMEHTaMH M WHBIMHU

cpencTBaMu, HeOOXOAMMBIMH IS MCTIOJTHEHUSI UIMH TPYIOBBIX 00sI3aHHOCTEHH;



®  OCYNIECTBIIATh OPraHU3aTOPCKYI0 paboTy, HAMpPaBIEHHYI0 Ha YKpEIUIEHHE AUCIUIUINHBI,
yCTpaHEHHE MOTepb Pabovyero BPEMEHH, PalMOHAIBLHOE HMCIOJIb30BaHHE TPYIOBBIX PECYpPCOB,
(dopMHpOBaHUEe CTaOWIBHBIX TPYIOBBIX KOJUIEKTHBOB, CO3JaHUE ONAaronpUsATHBIX YCIOBHH
pabotel OY; CBOEBPEMEHHO NPUHUMATh MEPbl BO3JACHCTBHS K HapyIIUTENsIM TPYAOBOH
JUCLMITIIMHBI, YYUTHIBasI IPU 3TOM MHEHHE TPYJOBOT'0 KOJIJIEKTHBA;

®  COBEpIICHCTBOBATh Y4E€OHO-BOCIHTATENbHBIN mpomecc. Co3maBaTh YCIOBUS [UISI BHEAPEHUS
HAYYHOW OpraHW3alliH TPYJA, OCYIIECTBISITH MEPOTIPUSATHSI TIO MOBBINICHHIO Ka4yecTBa padoTHI,
KYJNbTYpHI TPYZa; OPTaHN30BBIBATH U3yUEHHUE, PACIPOCTPAHEHNE U BHEAPEHHE MTEPEOBOTO OTIBITA
PpabOTHHUKOB JJAHHOTO U IPYTHX TPYIOBBIX KOJUIEKTHBOB OV

® o0ecrneynBaTh CHCTEMaTHYecKoe MOBBIIIeHHE paboTHuKaMU OY TEOpeTHYECKOro YpOBHS H
JeNoBOl KBaIM(HUKALKHU; IPOBOJUTH B YCTAHOBJIECHHBIE CPOKH aTTECTALMIO IENarorn4ecKux
pabOTHHUKOB, CO3/IaBaTh YCIOBHS AJISl COBMEICHHUS paboThl ¢ 00yyenuem B OV

® [pUHUMATh MEPHl K CBOEBpeMeHHOMY obOecreueHnto OY HeoOXOoAMMBIM 000pYIOBAaHUEM,
y4eOHBIMHU OCOOUSIMH, X03IUCTBEHHBIM HHBEHTAPEM;

®  C03/1aBaTh yCJOBHsI, 00CCIIEUMBAIOIINE OXPaHy JKU3HU U 370POBbs ydaiuxcs U padboTHukoB OV,
KOHTPOJMPOBaTh 3HAHWE W COOJMIOJICHHE YydYalmMMUCS U pabOTHUKAMHM BCeX TPeOOBaHUI
MHCTPYKIMH W TPaBWJI MO TEXHHKE Oe30MacHOCTH, MPOU3BOACTBEHHOW CaHUTApUU M THTHCHE,
MOo’KapHO# 0€301MacHOCTH;

® olecrneynBaTh COXpaHHOCTH uMymiecTBa OY, COTPYAHUKOB U yUAILUXCS;
®  OpraHM30BBIBATH rOpsiUee MUTAHUE YUAIUXCS U COTPyIHUKOB OV

® Co3/1aBaTh TPYJIOBOMY KOJUICKTHBY HEOOXOJUMBIC YCIOBUS JUIS BBIOJHEHUS UM CBOMX
nosHOMOuMi. CrocoOCTBOBaTh CO3J@aHHUIO B TPYJOBOM KOJUICKTHBE JICIOBOM, TBOPYECKOU
00CTaHOBKH, TOJJICPKUBATh HHUIUATHBY U aKTHBHOCTh PAOOTHUKOB, 00ECIICUNBATh UX Y4ACTHE
B ympasiennn OY, CBOEBPEMEHHO paccMaTpHBaTh 3asBICHHS PaOOTHHKOB M COOOIIATH MM O
NIPUHATHIX MEpax.

[IpuHrMaTh Bce HEOOXOAMMBIE MEpPBI MO O0ECHeUeHHIO0 O€30MaCHOCTH JJI JKU3HU M 3J0POBbS

00y4aroMXCcsl BO BpeMsi 00pa30BaTE/IbHOTO MPOIEcca M y4acTHs B MEPOIPHUATHSAX, OPraHU3yEMbIX

OV, o0 Bcex ciydasx TpaBMaTHU3Ma W TPOHCIICCTBHAX HE3aMEIUIHTENILHO COOOIIaTh B yIpaBlicHHE

00pazoBaHUEM.

5. Pabouee BpeMs M ero HCMOJIb30BAHHE

Pexxum pabotet OY ompezpensercss yCTaBOM, KOJUICKTHMBHBIM JIOTOBOPOM U
obecnieunBaeTCsl COOTBETCTBYIOIIMMHE MPUKa3aMu (pacropspkeHusIMH) aupekropa OY.

I'padmk paboTel mIKONBEHOW OMONHOTEKM ompenensercs mupektropoM OY W momKeH OBITH
YAOOHBIM JIJIsl 00YYarOIIUXCAL.

Pabouee Bpems Tmemarorudeckux paOOTHHKOB OIpenesseTcs YYeOHBIM pachucaHhueM |
00513aHHOCTSAMH, BO3JaraeMbIMi Ha HUX ycraBoM OV, HacTOSIIMMHK NpaBHIaMH, JOJDKHOCTHOM
WHCTPYKIUEH, MIaHaMu ydeOHO-BocnHTaTenbHON pabotel OY. Anmunucrpanus OV o6s3aHa
OpraHW30BaTh yUET IBKU Ha PabOTy M yX0Aa C pabOTHI.

Yacel, CcBOOOJHBIE OT YpPOKOB, JEKYpPCTB, y4yacTHUsl BO BHEYPOUHBIX  MEpPONPHATHSIX,
npexycMoTpeHHbIX TiaHamu OV, 3acemaHnil TeAarorHdecKoTo COBETa, POAMTENBCKHX COOpaHWit
YUUTEIb BIIPaBe UCMOJIB30BATh 110 CBOEMY YCMOTPEHHIO.

3apaboTHasi TUIaTa MEJarorudeckoMy pabOTHUKY YCTaHABJIMBACTCS HCXOAS U3 3aTpar pabodero
BpPEMEHH B aCTPOHOMHMYECKHX Yacax. B pabodee BpeMs TIpH 3TOM BKITIOYAIOTCS] KOPOTKUE TTIEPEPHIBEI
(mepemensr). IlpomomkutensHOCTs ypoka 45 m 35 MHHYT yCTaHaBIMBAETCS TOJNBKO IS
oOyuaromuxcs. [lepecuera KoiaudecTBa 3aHIATHH B aCTPOHOMHUYECKHE Yachl HE NMPOHM3BOJIUTCS HU B
TedeHre y4eOHOro T0/1a, HU B KAaHUKYJISIPHBIN TIEPHO/I.



Anmunuctpanus OY mpenocTaBiseT YIUTENIIM OIUH JI€Hb B HENENMIO I METOAMYECKOH paboThI
NpU YCIOBHSX, €CIM MX HeJelbHas ydeOHas Harpy3ka HE MpeBblaeT 24 4acoB, UMEETCS
BO3MOXXHOCTh HE HapylIaTh Menaroruueckre TpeOOBaHMS, NPEAbABISEMBbIE K OpraHU3aIlluu
yuaebHoro nporecca, 1 Hopmbl CanllnH.

Pabounii nens yuutens HauuHaeTcs 3a 10 MUH 10 Hayala ero ypokoB. YPOK HAUMHAETCS CO BTOPBIM
CHUTHAJIOM (3BOHKOM) O €ro Hayajie, a MPEeKpallaeTcs ¢ CUTHAJOM (3BOHKOM), M3BELIAIOLUINM O €ro
okoHuaHud. [locne Haganma ypoka M €ro OKOHYaHMs YYWUTENb W ydaliuecs AOJDKHBI HAXOJUTHCA B
y4eOHOM TOMEIICHUH. YYWTEellb HE WMeEeT MpaBa OCTaBJIATh ydalluxcs 0e3 Haa3opa B TMEpPHOX
yueOHBIX 3aHSATHH U B IEpEPhIBAX MEXKIY 3aHATHAMHU.

VYueOHasi Harpy3ka Ha HOBBIN y4eOHBIH r0Ji YCTaHABIMBACTCS 1O yXOJa Iejarora B JICTHUH
OTITYCK IO IMCEMEHHOMY COTJIAIIEHUIO MEX/Yy ATUPEKTOPOM H MEAarorHIecKuM pabOTHUKOM U
odopmIIeTcs KaK IPUIOKEHHE K TPYI0BOMY JI0TOBOPY.

[Ipn ompenenennn oO0beMa y4eOHOW HArpy3KH [OJDKHA OOECIIEYMBATHCS IMPEEMCTBEHHOCTh
KJIACCOB, €CIIM 3TO BO3MOXKHO MO ClIOKUBIINMCA B OV yciaoBUAM Tpyaa.

Y CTaHOBIIEHHBIM Ha Hadajo y4eOHOTO roja o0beM ydeOHOU Harpy3Kd He MOXKeT ObITh YMEHBIIIEH B
TedeHre y4yeOHOro roja (3a MCKIIOUEHHEM CIydaeB COKpAICHHS KOJNWYECTBa KJIAcCOB, TPYIII, HIIH
ciydaeB, IpeaycMOTpeHHBIX cT. 73 TK PO).

[IpomomkuTenbHOCTE pabodero Uit OOCTY)KHBAIOIIETO IEpCcOHANa M Pabodux OmpeaeseTcs
rpa@UKOM CMEHHOCTH, COCTaBISIEMBIM C COOJIOJIEHHEM YCTaHOBIEHHOH MPOAOIKUTEIEHOCTH
pabodero BpeMeHH 3a HENEeNI0 WM JIpyre YYeTHbIH nepuosl. ['paduk yTBepxmaeTcss AUPEKTOPOM
ov.

Pabora B mpa3aHUYHBIE U BBIXOJHBIE AHU 3anpernaercs. [Ipusnedenne oTaenpHbIX paboTHHKOB OY
(yuuTeneil, BocnuTaTenel K ISKypPCTBY U K HEKOTOPHIM BHIaM Pa0OT B BHIXOJHBIE M MPa3qHUYHBIC
JIOTTyCKaeTcss B  HCKIIOYHUTEIBHBIX  CIIydasX, TPEAyCMOTPEHHBIX 3aKOHOAATENbCTBOM IO
MUCbMEHHOMY TpPHKa3zy aJIMHUHHCTpAlMU. 3a JeXKypCTBO WJIH PadOTy B BBIXOAHBIC U Npa3THUYHBIC
JHU TIPEIOCTaBISIOTCS THM OTAbIXa B mopsake, mpeaycmorpeHHoM TK P®, umm, ¢ cormacus
paboTHHKa, B KAHUKYIIIPHOE BPeMsI, HE COBIIQIAIOIIEE C OUEPETHBIM OTITyCKOM.

He mpuBnekaroTcss K CBEpXypOUHBIM paboOTaM, paboTaM B BBIXOIHBIC JHH U HAINPaBICHUIO B
JUTHTENBHBIE TTOXO/bI, SKCKYPCHUH, KOMaHAHPOBKHU B JPYTYI0 MECTHOCTh O€peMEHHBIE KeHIIUHBI 1
paboOTHHKH, UMEIOIINE AETEH B BO3PACTE JI0 TPEX JIET.

AMUHUCTpaIsl TPUBIEKAET MEAaroruuyeckux paboTHUKOB K nexypctBy mo OVY. JlexypcTBo
HaunrHaeTcs 3a 20 MUHYT 10 Hadaya 3aHITANA U npogomkaercs 20 MUHYT Mocie OKOHYaHHS YPOKOB
(3ansTuit). I'paduk mAeKypcTB COCTAaBISETCA HA ONPEACICHHBIN YUeOHbBII MEepHOX U YTBEPKAACTCS
mupextopoM OY. ['paduik BEIBEIIMBACTCS B yUUTEIBCKOM.

Bpems KkaHHKYJ, HE COBMAJaloIlee C OYEpEIHBIM OTIYCKOM, SBJsieTcsi pabouuM BpeMEHEM
Mearornieckux pabOoTHUKOB. B 3TH MepHoabl OHU BBIOJHSIOT MEAarorHyeckyro, METOJUUECKYI0 H
OpraHU3alMOHHYIO0 PabOTy B COOTBETCTBUH C TPYAOBBIM JOTOBOPOM U JOJDKHOCTHON MHCTPYKLHMEH B
Mpejesiax BpeMeHH, He TPEBhIMAIONIero uX yu4eOHOH Harpy3Kky 10 Hadana KaHukys. [lo cormamenwnto
anmuaucTpanuy OY U neparora B HEpHOA KAHUKYJI OH MOKET BBIIIOJHST U APYTYIO padoTy.

B xaHuKynsapHoe BpeMsi y4eOHO-BCIIOMOTaTeNIbHBIN U 00cTykuBatomuii nepconan OY npuBiekaeTcs
K BBINIOJHEHUIO XO3SIMCTBEHHBIX W PEMOHTHBIX pabot, aexypctBy mo OY wu nmpyrum paboTtam,
COOTBETCTBYIOIINM 3aKIIOUEHHBIM C HUM TPYIOBBIM JIOTOBOpPaM M JIOJKHOCTHOM HHCTpyKuuu. Ilo
corjameHuio ¢ agMuHACTpanveil OY B mepnoa KaHUKYJ paOOTHHUK MOYKET BBHIIIONHATH HHYIO paboTy.
[lopsmok m rpaduku paboThl B mepHOJ KaHUKYJ YCTaHABIMBAIOTCS MpHKa3zoMm ampekropa OY He
MO3HEE YeM 3a JIBe HeAeNH 10 Hayalla KaHUKYII.



° 3aceqaHus MIKOJBHBIX METOAMYECKUX OOBCIWHEHWM yUYWTEeNed W BOCHUTATENCH MPOBOASTCS HE
yarie IByX pa3 B yueOHy0 4eTBepTh. OOIIre poAUTENbCKHE COOPAHHUS CO3BIBAIOTCS HE PEXKE OJHOTO
pa3 B TOj1, KJIACCHBIC — HE PEKE YEThIPEX pa3 B rOI.

. OO0mue coOpaHWs TPYIOOBOTO KOJUIEKTHBA, 3acelaHUs IIearoTHYeCKOTO COBETa W 3aHATHUS
MIKOJIFHBIX METOJIMYECKHX OOBEIWHEHHH TOJDKHBI TPOJOJDKATHCS, Kak IpaBwiio, He Ooliee IBYX
4acoB, POJIUTENhCKOe coOpaHme — 1,5 daca, coOpaHUs IIKOJBHUKOB — | dac, 3aHSATHS KPYXKKOB,
cekuuit — ot 45 muHyT 10 1,5 yaca.

. [enarornueckum u apyrum padotHukam OY 3amnpemaercs:
®  3MEHSTH [0 CBOEMY YCMOTPEHHUIO paCICAHNE YPOKOB (3aHATHI);
®  OTMEHSTh, YUIMHSITH WM COKPALIATh NPOJOKUTENBHOCTh YPOKOB U IIEPEPHIBOB MEXKy HUMU;

® vynanate OOydYalomMxcs C YPOKOB (3aHATHH) 0€3 NpPeIBapUTEIBHOTO  YBEIOMIICHUS
angmuaucTparuu OV,

° Anmvunuctpanuu OY 3anpemaercs:

® [IpUBJICKATh y4yalllUXCsl 0€3 UX COIJIACUS U COTJIACHS WX POJIMTENCH (3aKOHHBIX MPEICTaBUTEICH )
K JIFOOBIM BH/IaM pa0oT, He MPEeXyCMOTPEHHBIM 00pa30BaTeNbHON MPOTPaMMO U HE CBS3aHHBIM C
obydenuem u BociutanueM. [Ipu 3ToM paspemiaercs 0CBOOOKIATh 00yJaIONIUXCS TI0 UX MPOChOe
W/WNMHA 3asBJICHUI0O UX POAWTENEH OT YYeOHBIX 3aHATHH IS BBITIOJHEHUS OOIIECTBEHHBIX
MOPYYCHHI, y4acTUS B CIIOPTHUBHBIX COPEBHOBAHMSIX, CMOTpAaxX, KOHKYpCax, OIUMIOHAAAX U
JIPYTHX MEPOMpPHUATHAX MPH YCIOBHH OOecTeueHns KOHTPOJIA, HAJA30pa U WHBIX PasyMHBIX Mep
0€301MacHOCTH C YYE€TOM BO3pacTa U HHIUBUAYAITEHBIX 0COOCHHOCTEH;

®  OTBJCKATH IEJarornyecKuXx paOOTHUKOB B y4eOHOE BpeMs OT WX HETOCPEICTBEHHOW paboThI,
BbI3bIBATh HX JIA BBIIIOJITHCHUA 06II_I€CTBGHHLIX 00s3aHHOCTEH U IIPpOBEACHUA PA3HOI'o poaa
MEpOIPHUATUL;

® co3plBaTh B pabodee Bpemsi coOpaHHs, 3acelaHhs W BCAKOTO pPOAA COBEIIAHHUS II0
0OIIECTBEHHBIM JIEJIaM.

. Pogurenn (3akoHHBIE IMpeNCTaBUTENN) OOYYAIOMIMXCS MOTYT IMPHUCYTCTBOBATH BO BpeMs ypoOKa B
KJ1acce (TpyIme) TOJbKO ¢ pasperienus aupekropa OV wim ero 3amectuterst. Bxoa B kimace (rpyrmiry)
rmociie Havalla ypoka (3aHsTHs) pa3peraercss ToJbko mupekropy OY M ero 3aMecTHTeNsiM B LENsX
KoHTposa. He paspemaercs nenare nmegarornaeckuM pabOTHHKAaM 3aMeYaHHA 10 TIOBOAY MX paboTHI
BO BpeMs MpPOBEJCHUS ypoKa (3aHATHs), a TakKe B NPUCYTCTBHH ydammxcs, paboTHukoB OY u
poauTeneit (3aKOHHBIX MPEICTaBUTEIICH) 00yIarOIINXCA.

6. Bpems oTabixa

. OuepeaHOCTh TPEAOCTABIICHUS €XETOMHBIX OIUIAYMBAEMBIX OTIYCKOB OTpeAemsieTcs TpapuKoM
OTITYCKOB, KOTOPBIN cocTaBisiercs aaMmuHHcTpanueir OY ¢ yderoMm obecriedeHHs HOPMATbHOM
PabOoTHI IKOJIBI ¥ OJArONPUATHBIX YCIOBHH /IS OTIBIXa paOOTHHUKOB.

. Ortnycka nemarorudeckuM padotHukam OV, Kak MpaBMilo, MPEIOCTABISIOTCS B MEPHO JIETHUX
KaHUKYI. ['paduK OTITyCKOB yTBEPIKAAETCS C YI€TOM MHEHUS BHIOOPHOTO MPO()COF3HOTO OpraHa
Y JIOBOJIUTCS IO CBENIEHHS paOOTHHUKOB.

. OnnaynBaeMblii OTIIYCK B Y4eOHBIH IEpHOI MOXKET OBITh NPENOCTaBICH PAOOTHHKY B CBS3H C
CaHATOPHO-KYPOPTHBIM JIEYCHHEM, [0 CEMEUHBIM 00CTOSATEIBCTBAM, €CITH UMEETCS BO3MOXKHOCTH €ro

3aMeICHUS.

o HeomraunBaeMbie OTIycKa MpeAOCTaBIAIOTCS B TEUCHUE YICOHOTO Trojia TI0 COTIIAICHHUIO paOOTHHUKA C
aaMuHUCTpanueit. Ix oOmwmii Cpox HE JOJDKEH MPEBBINIATh, KaK MPABUIO, UIUTEIBHOCTH pabodero
oTmycka. KpaTkocpouHble HEOIDIauMBaeMbIe OTITyCKa aAMUHUCTpPAIHs 00s513aHa MPEAOCTABUTH B CBSI3U



¢ perucrpanmeii Opaka pabOTHHKa, POXKICHUEM PeOCHKA M B CIIy4ae CMEPTH OJIM3KUX POJICTBEHHUKOB
MPOJIOJDKUTEILHOCTEIO JI0 3 KaJICHAAPHBIX JTHEH.

7. Iloompenus 3a ycnexu B padore
. 3a o0pa3IoBOE BBIOJHEHHWE TPYIOBBIX OOS3aHHOCTEH, yCIeXd B OOYUCHMHM M BOCIUTAHUHU

IeTel, TMPOMOJDKUTENRHYI0 W Oe3ynpeunyro paboTy, HOBATOPCTBO B Tpynae, 3P GHEKTHBHYIO
paboTy U 3a Ipyrue JOCTIKEHHUS B padoTe MPUMEHSFOTCS CIIeTYIOIIHE TIOOIIPEHHS:

®  00BsBICHHUE OJIAr0IapPHOCTH;
® BbIJJava IPEMUH,
®  HarpaKJICHUE LICHHBIM IOJIapKOM;
®  HarpaxJ€HHUE NMOYETHBIMU I'PAMOTAMHU.
° [Moompenus mnpumensitorcss agmuauctpanued OY. BriOopHbIi TpodCcoro3HBI OpraH BIIpaBe

BBICTYIIUTh C WHHUIMATHBOH TOOIIpEeHUss paOOTHHKA, KOTOpas TMOJUICKUT 00s3aTenbHOMY
PacCMOTPEHHIO aAMUHUCTPALIUCH.

. 3a ocoOwle TpymoBble 3aciuyrd paboTHUKH OY TpPEeACTaBISIOTCS B BBIIMICCTOSIINE OPTaHbl K
HarpaxJeHUIO OpJICHaMH, MEJaIIMHU, K MTPUCBOEHHIO MTOYETHBIX 3BAaHUM, a TaKXKe K HarpaKICHUIO
MMEHHBIMH MENAIsIMH, 3HaKaMH OTJIMYUS W TPaMOTaMH, yCTAHOBJICHHBIMH JJsi paOOTHHUKOB
00pa30BaHUs 3aKOHOIATEIbCTBOM.

. [Ipyn nprMeHeHMH Mep TMOOLIPEHUS COYETaeTCs MaTepHaJbHOE M MOPAIBbHOE CTUMYIMPOBAHHE
Tpyaa. [loompeHust oOBABISIIOTCS B TpuKa3e (pacrlopshKeHWH), JOBOMSATCS O CBEICHHS BCETO
kosutekTuBa OY 1 3aHOCATCS B TPYIOBYIO KHIKKY paOOTHHKA.

. PaboTHukam, ycmemHO H  A0OPOCOBECTHO — BBINONHSIOIMIMM CBOM TPYIOBBIE OOS3aHHOCTH,
MIPEIOCTaBISIOTCS B IEPBYIO OYEPEh IPEUMYIIECTBA U JIBTOTHI B 00J1aCTH COLMATIBHO-KYIBTYPHOTO U
KHUJIMIIHO-OBITOBOTO OOCITYXHMBaHUs (IIyTEBKU B CAHATOPHHU, AOMa OTHABIXA, YIYYIICHHE KUIMIIHBIX
ycnoBu# u T. A.). [Ipu npumeHeHn# Mep 0OIIECTBEHHOTO, MOPAJILHOTO ¥ MaTePHAIBHOTO MOOIIPEHNS,
NpY MPEICTAaBICHUN PAa0OTHUKOB K TOCYJAapCTBEHHBIM Harpaiam M IOYETHBIM 3BaHUSIM yUUTHIBAETCS
MHEHHE BBIOOPHOTO MPO(COI03HOTO OpraHa.

8. OTBeTCTBEHHOCTDH 32 HAPYLIIEHNe TPYAOBOMH TUCHUNTHHBI

. Hapymenne TpyaoBo#l AWCHMIUIMHBEL, TO €CTh HEHWCIIOJIHEHHE WIIM HEHaJJIeKallee MCTIOTHEHNE
10 BUHE PabOTHUKA 00SI3aHHOCTEH, BO3JIOKEHHBIX HAa HETO TPYAOBBIM TOTOBOpOM, YcraBom OV,
HacrosimuMu [IpaBunamu, TumoBeiM mosokeHHeM 00 00mIeo0pa3oBaTeIbHOM YUPEKICHHUH,
JTOJKHOCTHBIMH MHCTPYKIIUSMU ¥ KOJUIGKTUBHEIM JIOTOBOPOM BJICUET 32 COOOH MPUMEHEHHE Mep
JMUCIUIIMHAPHOTO WJIM OOIECTBEHHOTO BO3JEHCTBHS, a TaKKe MpPHMEHEHHEe WHBIX Mep,
MIPEAYCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOAATECIBCTBOM.

. 3a HapylmieHWe TPYIOBON AWCHUILIMHBI anMuHucTparus OY Hamaraer —cleayromme
JTUCIATIIMHAPHBIE B3BICKAHIS:

® 3aMcuYaHue;
®  BELITOBODP,;

®  YBOJIFHEHHE 110 COOTBETCTBYIOIINM OCHOBAHHMSIM.

. JlucrumiHapHBIE B3BICKAHMS HalararoTcs Toibko mupekropoMm OVY. Anvuuuctparmms OY wmeer
MPaBO BMECTO HAJIOKEHUS IMCIUIUTMHAPHOTO B3BICKAHUS IEepeNaTh BONPOC O HAPYUICHWH TPYIOBOU
JIUCIMILINHEI HA PACCMOTPEHHE TPYAOBOTO KOJUIEKTHBA, XOJaTallCTBOBATh O TIEPECMOTPE 0YEPETHOCTH
Ha TIOJTy9€HHUE JIBIOT.



Jlo mpuMeHeHHs JUCHUILUTUHAPHOTO B3bICKaHHs paboTomaTelb JOJDKEH 3aTpeboBaTh OT pabOTHHKA
MUCBMEHHOE OOBsICHEHHE. ECIM 10 HCTeYeHUM JABYX paboumx JHEH YyKa3aHHOE OOBICHEHUE
pabOTHUKOM HE TPEJOCTABICHO, TO COCTaBJISACTCS COOTBETCTBYIONIMH akT. He mpemocramieHue
pabOTHUKOM OOBSICHEHHS HE SBISETCS MPEMSATCTBUEM JUI  TPUMEHEHHS JHUCIUIUIMHAPHOTO
B3BICKAHUSI.

JMcuuninuHapHbIe  B3BICKAHHWS HANaraloTcsi aJMUHHCTpAlMeld HEMOCPEICTBEHHO —IIOCIe
OoOHapy>KeHHUs MPOCTYIKA, HO HE MO3JHEe OJHOr0 Mecsla CO THS ero OOHapyKCHUs, He CUHMTAs
BpeMeHH 0O0JIe3HHU WM MpeObIBaHHsI pa0OTHHKA B OTITyCKE.

JucuunnuHapHoe B3BICKAHHE HE MOJKET OBITh HAJIOKEHO IIOCJIE IIECTH MECALEB, MPOIIEALINX CO
JIHS COBEpUICHHA MpOCTyNKa. B yka3aHHbIE CPOKM HE BKJIIOYAETCS BpEMs IMPOU3BOJCTBA IO

YTOJIOBHOMY JI€JTy.

. JlucuMiimHapHoe — pacclieloBaHHE HapyllIeHW# TnenarorudeckuMm pabotHukom OV  HopMm
Mpo(hecCHOHANBHOTO MMOBEICHHUS M/ Y CTaBa MOXKET OBITH IMPOBEIEHO TOJBKO 1O IMOCTYIHBIIEH Ha
HEero xayobe, MojaHHOW B MUChbMEHHOU (opme. Komus xanoObl J0mKHA OBIThH TepefaHa JaHHOMY
NneJarorniC€CKoMy pa6OTHI/IKy. XOI[ JACHUIUIMHAPHOTO pacCiICAOoBaHUsA W TPUHATUC 110 €ro
pe3ynpTaraM pemieHus MOTYT OBITh IMpeNaHbl TJIACHOCTH TOJBKO C COTJIACHS 3aMHTEPECOBAHHOTO
MeIarori9ecKoro paboTHHUKA.

° 3a KaxIoe HapylleHWEe TPYJOBOW JHUCHUIUIMHBI MOXET OBITh HAJOKEHO TOJBKO OJTHO
JUCHUITIIMHAPHOEC B3bICKAHUC. HpI/I 9TOM JOJDKHBI YYHUTBIBATHECA TAXKECTH COBEPIICHHOTO
MPOCTYMNKa, OOCTOATENLCTBA, NPH KOTOPBIX OH COBEpINEH, TNpeAllecTByIolas padoTa u
MOBeIcHUE pabOTHHKA.

. [Ipuka3 o HaMOXEHWM AUCIUILIMHAPHOTO B3BICKAHHWA C YKa3aHHEM MOTHBOB €r0 TPUMEHEHUS
00BsIBNISIETCSL PaOOTHHUKY, IMOABEPTHYTOMY B3BICKAHHMIO, TOJ PAcCHCKy B TPEXTHEBHBIH CpPOK.
[Mpuka3 moBomutcst 10 cBeneHuss paboTHUKOB OY B ciydasx HEOOXOIUMOCTH 3allUTHI MPaB U
HMHTEPECOB yUaIIUXCsl.

. Ecmu B TedeHue rofa co AHSA HANOKECHUS JUCIUTUIMHAPHOTO B3BICKAHUS Ha paOOTHHMKA HE HAJIaraioch
HOBOE JHCIUILUIMHAPHOE B3BICKAHWE, TO OH CUUTACTCS HE TOJBEPTaBIIMMCS AUCIUTUIMHAPHOMY
B3BICKaHUIO.

Amvuanctpamus OV 10 cBoel HHUIIMATUBE WU 110 MPOCKOE caMoro pabOTHHKA, XOAATaUCTBY €ro
HETIOCPE/ICTBEHHOTO PYKOBOJAMTENS WIH MpPeICTaBUTENbHOrO opraHa paboTHukoB OY wumeer
IIpaBO CHATH B3BICKAHHC N0 UCTCUYCHHA I'0Jla CO JHA €0 IMPUMCHCHU .

B Teuenne CpoOKa }.'[eﬁCTBHSI AUCHUIINIMHAPHOTO B3bICKAHUS MCPLI MNOOIIPCHUA, YKAa3aHHBIC B

Hacrosux [IpaBunax, K pabOTHUKY HE IPUMEHSIOTCSI.

9. 3amMTa NEPCOHAJIBLHBIX JIAHHBLIX PA0OTHUKOB

. [lepconanbHble naHHBIE pabOTHHMKA - WHGOpPMAIMs, HeoOxoaumas pabOTOJATeII0 B CBS3H C
TPYZIOBBIMHU OTHOIIICHUSIMH U Kacaromasicss KOHKPETHOTO pabOTHHKA.

. O0paboTka TMepCOHANFHBIX MAaHHBIX pa0OTHWKA - TIONyYeHHE, XpaHeHWe, KOMOMHHpPOBaHUE,
nepeiava Ui JIr00e Ipyroe UCIob30BaHUE MEPCOHANBHBIX JAHHBIX pAaOOTHHKA.

. B memix oOecneuenuss mpaB u cBOOOJ 4YeNOBEKa W TpaxkIaHWHA paboTojarenb W €ro

NpEACTaBUTENH MpH 00pabOTKe TMEpCOHANBHBIX MAaHHBIX pabOTHUKA OO0sM3aHBI COOMIOAATH
cienyromnie oorpe TpeOOBaHMS:



® (00paboTKa MEPCOHANBHBIX JTAHHBIX Pa0OOTHUKA MOKET OCYIIECTBIATHCS HCKITIOYUTEIHLHO B IETISTX
obecnieueHuss COONIONEHUS 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJEHCTBUA
paboOTHHKAM B TPYAOYCTPOWCTBE, OOYUCHUH U MPOJBMKCHUHU TI0 CIIy)KO0e, 00eCIIeUeHUs JTMYHOU
Oe3omacHOCTH pPaOOTHHKOB, KOHTPOJIS KOJMYECTBA W KauecTBa BHINONHIEMOH paboTHl U
obecrieueHus] COXPaHHOCTH UMYIIICCTRA,;

® 1pu ompeAeNeHMH O0beMa W coAep)kaHus o0padaTbIBaeéMbIX IEPCOHANBHBIX JAaHHBIX
paboTHuKa paboTojarens HOJDKEH PYKOBOJCTBOBaThcs KoHctutynmedn Poccuiickoit
Denepanuu 1 UHBIMU (efepaabHBIMU 3aKOHAMU;

® Bce NepCOHAIbHBIC JaHHbIE paOOTHHKA ClleAyeT HOoJIydaTh y Hero camoro. Eciam nepcoHanbHbIe
JaHHBIE PA0OTHHUKA BO3MOKHO TOJyYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHHK JIOJKEH OBITh
yBeIOMJIEH 00 3TOM 3apaHee M OT HEro JAOJDKHO OBITh IOJYYEHO HHCbMEHHOE COTJIACHeE.
PaboTtomarens mommkeH coOOMIMTH PaOOTHHKY O LENSAX, IMPEINoiaraéMblX HMCTOYHHKAX |
croco0ax HOIy4YeHHs IMEepPCOHAIbHBIX JAHHBIX, a TAKXKE O XapaKTepe IMOUICKAIIUX IOTYyIECHHUIO
MEePCOHANBHBIX JAaHHBIX W MOCIEACTBUSX OTKa3a pabOTHHWKA IaTh MHCHMEHHOE COTJIache Ha HX
MOJTyYEeHHE;

® paborojaTenb HE UMEET TpaBa MMoJIydaTb U 00padaTeiBaTh IEPCOHATIBLHBIC JaHHbIE PAOOTHUKA O
€ro TMOJIMTHYECKUX, PENWTHO3HBIX W HHBIX YOSXKISHHSIX W YacTHOM JXM3HH. B ciydasx,
HETMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYAOBBIX OTHOIIEHUI, B COOTBETCTBUH CO CTaTheH
24 Koucruryiuu Poccuiickoli @enepanyn paboTojarens BIpaBe MolydaTh U 00padaThiBaTh
JaHHBIE O YaCTHOM XHU3HU paOOTHHUKA TOJIBKO C €ro MUCHbMEHHOI'O COTJIacusi;

® paboTojaTellb HE UMEET MpaBa MoJydaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC PaOOTHHKA
0 €r0 WICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUAX FIIM €ro MPOQCOIO3HON NEITeTHLHOCTH, 3a
UCKJIFOUYCHHUEM clTydaeB, npenycMoTpeHHbIx TK P® wnu unbiMu deepaibHbIME 3aKOHAMY;

® [pu TPUHATHH PEIICHWH, 3aTparuBalolMX HWHTEpechl pabOTHHKA, paboTodaTrenh HE HMEET
IpaBa OCHOBBLIBATHCS HA MEPCOHANBHBIX JAaHHBIX PAOOTHHKA, HOIYYEHHBIX MCKIIOYUTEIBHO B
pe3yibTaTe uX aBTOMATU3UPOBAHHOW 00Pa0OTKH MIIH 3JIEKTPOHHOTO TIOJTY4CHHS;

® 3amuTa IEPCOHANBHBIX AAHHBIX PAOOTHHKA OT HENPAaBOMEPHOIO WX HCIIOJIb30BAaHUSA HIIU
yIpaThl JOJDKHA ObITh oOOecmedeHa paboTojaTeneM 3a CuUeT €ro CpeacTB B IOpsAIKe,
ycranoBineHHoM TK P® u nabiMu (enepanbHbIME 3aKOHAMUY;

® paOOTHUKM [JOJDKHBI OBITH O3HAKOMJIEHBI IO POCHHCH C JOKyMEHTaMHM paboTomarens,

YCTaHABJIMBAIOIIUMHU MOPSI0K 00pabOTKH MEPCOHAIBHBIX JAaHHBIX PA0OOTHUKOB, a TaKXe 00 HX
MpaBax M 00SI3aHHOCTSIX B ATOH 00JIacTH;

® pabOTHHUKH HE JIOJDKHBI OTKA3hIBATHCS OT CBOMX MPAB HA COXPAHCHUE U 3AIUTY TaliHbI;
® paborojaaTeNid, paOOTHUKH M UX MPEACTABUTEIH JTOJKHBI COBMECTHO BbIPAOATHIBATH MEPBI
3alUThI TEPCOHATLHBIX JAHHBIX PAOOTHHKOB.
HOpﬂ,HOK XpaHCHUs u HUCIIOJIb30BaAHUSA NEPCOHAIIBHBIX JAHHBIX pa6OTHI/IKOB
yCTaHaBJIMBaeTCs paboTomarenieM ¢ coOmogeHneM tpeboBanmii TK P® um uHBIX
(henepambHBIX 3aKOHOB.
IIpu mepenaue MEPCOHANBHBIX JAHHBIX pabOTHHUKA paboTOAATENb JOJDKEH COONI0AaTh
creayromuye TpeOOBaHMsL:
® He coo0maTh NepCOHANBHBIC JJaHHBIE PAOOTHHKA TPEThEH CTOPOHE 0e3 MUCHbMEHHOTO COTJIachs
pabOTHUKA, 32 UCKITFOYCHHUEM CITy9aeB, KOTJa 3TO HEOOXOIUMO B LIENAX MPEIyNPEKACHHUS YTPO3bI

JKU3HH W 3JI0POBBIO paOOTHHKA, a TakkKe B JAPYIHX clydasx, mpenycMorpeHHbix TK P® wim
UHBIMH (efepaabHbIMU 3aKOHAMUY;

® He COO6H_IaTI> NEPCOHAJIIBHBIC NAaHHBIC pa6OTHI/IKa B KOMMCPUYCCKUX MHECIAX 0e3 ero
IIHUCBMCHHOT'O COrJjiacusi,



NPeaYPEeanUTh JINI, NOJYJaroIIuX ePCOHAIbHbBIC NaHHbIe PaOOTHHUKA, O TOM, YTO OTH JaHHBIC
MOTYT OBITh UCIOJIb30BAHbI JIMIIb B LENSIX, JJI KOTOPBIX OHU COOOIICHBI, U TPEOOBATh OT ATHX
JIMI] TIOJATBEPIKACHUS TOTO, YTO 3TO MPABWIO COOJOeHO. JIuila, moidyJaroiue nepcoHalbHbIC
JTaHHBIE Pa0OTHHKA, 00s3aHBI COONIOIATh PEKUM CEKPETHOCTH (KOH(GUACHIMAILHOCTH). [laHHOE
TMIOJIOKEHUE HE PACIPOCTPAHICTCS Ha OOMEH NMEPCOHAILHBIMU JJAHHBIMU PA0OOTHUKOB B TIOPSIJIKE,
ycranoBieHHOM TK P® u nabIMU (enepanbHBIME 3aKOHAMUY;

OCYIICCTBJIATH Mepeaady nNepCOHAJIbHBIX NAHHBIX pa6OTHI/IKa B Ipcaciax OHHOﬁ opraHuvsanuu, y
OIHOro0 HWHIAWBUAYAJIBHOI'O MPCANPHUHHUMATEIIA B COOTBCTCTBHUH C JIOKAJIbHBIM HOPMAaTUBHBIM
AdKTOM, C KOTOPBIM pa6OTHI/IK JOJDKCH OBITH O3HAKOMIIEH noJ poCruchb,

paspeuiatb A0CTyIl K IEPCOHAJIILHBIM JAHHBIM pa6OTHI/IKOB TOJIBKO CIICIINAJIBHO
YIOOJIHOMOYCHHBIM JIMLIAM, IIPU 3TOM YKA3aHHBIC JIMLId JOJDKHBI UMCTh IIPAaBO IMOJYYaThb TOJIBKO
TC MCPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa, KOTOp&BIC HCO6XO[{I/IMBI AJId BBITIOJIHCHUA KOHKPCTHBIX
bynxrmit;

HC 3alpaiuBaThb I/IH(l)OpMaL[I/II-O 0 COCTOAHHUU 3O0POBbsA paGOTHI/IKa, 3a HCKIIFOUCHHEM TEX
CBeI[eHHﬁ, KOTOPBIC OTHOCATCA K BOIIPOCY O BO3MOXKHOCTH BBIINIOJIHCHUS pa6OTHI/IKOM prI[OBOﬁ
dynKumm;

nepeaaBarb IMCPCOHAIBHBIC JaHHBLIC pa6OTHI/IKa MpeaACTaBUTCIIAM pa6OTHI/IKOB B TMOPAOKE,
ycraHoBieHHOM TK P® u unbiMu denepanbHbIMU 3aKOHAMU, H OTPAHUYUBATD 3TY WHPOPMALHIIO
TOJIBKO TCMHU TMECPCOHAIBHBIMU NAaHHBIMHA pa6OTHI/IKa, KOTOpPbIC HCOGXOI[I/IMI)I JJI1 BBITTOJTHCHU S
yKa3aHHBIMH TIPEJICTABUTEISIMU UX PYHKIIUH.

B memsix oOecrnedeHns 3aUThl IEPCOHATIBHBIX JTAHHBIX, XPAHSIIHXCS y paboToAaTeN s, pabOTHHKH
HUMEIOT TIPaBO Ha:

MOJIHYTO WH(GOPMAITHIO 00 WX MEPCOHATLHBIX JaHHBIX U 00pabOTKe dTUX AaHHBIX;

CBOOOIHBIN OecraTHBIA JOCTYH K CBOMM IIE€PCOHANBHBIM [aHHBIM, BKIIOYas MPaBO Ha
MOJy4YeHUe KOMWH Jro0O0i 3amucu, colepallell MepcoHalbHbIE AaHHbIE PaOOTHHKA, 3a
UCKJIIOYCHUEM CIIy4aeB, IPEIYCMOTPEHHBIX (erepanbHbIM 3aKOHOM;

OmpeAcJICHNUC CBOUX HpCI[CTaBI/ITCHeﬁ JJI 3alIUTBI CBOMX NEPCOHAJIIbHBIX TAHHBIX;

OOCTyIl K OTHOCAIIMMCA K HHM MCOAUIUHCKUM JOaHHBIM C IIOMOHIBIO MCEIUIIMHCKOTO
CHETHMAaJIICTa TI0 UX BEIOOPY;

TpeOoBaHHEe 00 MCKIIIOUCHUHM WJIM HCIPABICHUM HEBEPHBIX WJIM HEIOJHBIX IEPCOHATBHBIX
JIAaHHBIX, a TAKKe JaHHBIX, 00pabOTAaHHEIX ¢ HapyIIeHneM TpeboBaHmit HacTosero Komekca mim
uHOro (enmepanbHOro 3akoHa. Ilpu oTkase paboromaTens UCKIIOYHUTh WIH HCIPABUTH
MepPCOHANBHBIC JaHHBIE pa0OTHHKA OH WMEET TMpaBO 3asdBUTh B IHCEMEHHON Qopme
paboToaTeno 0 CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM TaKOTO HECOTJIACHS.
[TepconanpHbIC JaHHBIE OIIEHOYHOTO XapakTepa pabOTHUK UMEET MPaBO JMOTIONHUTH 3asIBICHUEM,
BEIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

Tpe60BaHI/Ie 00 HU3BCHICHUU pa60Toz[aTeneM BCE€X JIUIll, KOTOpPBIM paHEC ObLIH COO6H_ICHI:I
HEBCPHBIC WIIM HCIOJHBIC IIEPCOHAJIBHBIC NAaHHBIC pa6OTHI/IKa, 000 Bcex IIPOU3BEACHHBIX B
HUX UCKIIIOYCHUAX, UCTIPABJIICHUAX WA JOMNOJIHCHUAX

00’kajloBaHME B CYJI JIIOOBIX HETIPABOMEPHBIX ACHCTBUH WX Oe31eHCTBISA paboTomaTess
npu 00paboTKe U 3aIUTE €ro MePCOHATBHBIX JAHHBIX.

Jluma, BWUHOBHBIE B HapyHOIEHHH HOPM, PETYIUPYIONINX TOJIy4YeHHe, OO0padOTKy M 3alluTy
MEPCOHANBHBIX JAaHHBIX pa0OTHUKA, NPUBIEKAIOTCA K JUCIUIUIMHAPHOW M MaTepUalIbHOM
OTBETCTBEHHOCTH B TIOpsiKe, yctaHOBIeHHOM TK P® u nHbIMU (enepanbHpIMU 3aKOHAMU, a TaKkKe
MPUBJIEKAIOTCA K TIPaKAAHCKO-TIPABOBOW, aJIMUHHMCTPATHBHOM M YTrOJOBHOM OTBETCTBEHHOCTH B
MOPSIIIKE, YCTAHOBICHHOM (peepatbHBIMHU 3aKOHAMH.

Pasrnamenne paOOTHHKOM OXpaHSIEMOH 3aKOHOM TaiHBI (FOCYIapCTBEHHOMW, KOMMEpPUYECKOM,
CITy’)keOHOW W WHOMW), CTaBIIed HM3BECTHON pPa0OTHUKY B CBSI3U C HCIIOJIHEHHEM WM TPYIOBBIX



00s3aHHOCTEW, B TOM YHCJIE pas3TialieHHe MePCOHATBHBIX MaHHBIX APYroro pabOTHHKA SBIIAETCS
OCHOBaHHEM [Tl YBOJbHEHHS paOOTHHKA 1T0 HHUIIMATHBE paboToaaTes;

10. Opraﬂmaunﬂ BI/I)IeOHaﬁJ'IlO)IeHI/Iﬂ Ha TCPPUTOPHUMA H B IIOMCIICHUAX HIKOJIbI

B nensix oxpaHbl TEPPUTOPHUH U TIEPUMETPA MIKOJIBI, 00eCTIeUeHHs INYHON 0e30MacHOCTH PabOTHUKOB
n oOydaronmxcsi, KOHTPOJS 3a coOurojeHHeM paboTHHKamMHu [IpaBui BHYTPEHHETrO TPYIOBOTO
pacriopsiika, KOHTpPOJIi 3a coONoJieHneM oOydaromumucs [IpaBuil JUisl ydaliuxcsi, COOJO/ICHHS
MPOITYCKHOTO pEeXKMMa, 00ECICUCHUsI COXPAHHOCTH MMYIIECTBA IIKOJBI, PA0OTHUKOB, O0YYaIOIUXCS
Ha TEPPUTOPUU W B MOMEIICHMSIX IIKOJBI MOTYT YCTaHaBJIHMBATHCS BUJICOKAMEPHI CHCTEMBI
BUJICOHAOITIOICHYSL.

OpraHu3aiyss CHUCTEMbl BHICOHAONIONCHUS MPOU3BOJUTCS HA OCHOBaHHMHU [loyiokeHus 00
OpraHM3alvy BUICOHAOIIOACHUS - JIOKAIBHOTO aKTa IIKOJIbI, KOTOPBIA yTBEPIKIACTCS
JupekTopoM MIKOIBI € Y4eTOM MHeHHsA mnpodcoro3Horo komutera llkonmsl B mopsake,
ycraHoBieHHOM TpyaoBeiM Kogekcom PD jiist IpUHATHS JTOKATBHBIX HOPMATHBHBIX aKTOB.

C IonoxenrueM 00 opraHu3aii BUACOHAOTIONCHUS, a TAKKE C M3MCHCHUSMU U JTOTIOJTHCHUSMU

K HEMY IOJIJIC)KAT 03HAKOMJICHHIO BCE PaOOTHHUKH IIKOJIBI.

Cxema yCTaHOBKH BUJICOKaMep pa3pabaThiBacTCs aIMUHUCTPAIIMEH IIIKOJIBI.

YcraHOBKa BHIEOKaMep HE JOIMyCKaeTCs B TyaJeTHBIX KOMHATax, KOMHATax il Tepeo/ieBaHuUs
PabOTHHUKOB MIKOJIbI, MEAMIIMHCKUX KaOMHETaX, JAYIIEBBIX KOMHATaX M B MHBIX MECTaX, CBSA3aHHBIX C
OCYIIECTBICHUEM JIMYHBIX HYK] pAOOTHUKOB.

30HOH, CBOOOJHOH OT BUACOKOHTPOJIS, SIBISAETCS KAOMHET IICHXOJIOra, COIHMAlIbHOTO Tearora,
yYUTEIbCKass KOMHATA, KAOMHET JUPEKTOPA (3aBEAYIONIETO CTPYKTYPHBIM MOPa3/ICIICHUEM ).
TexHnudeckue paOOTHHKH, OTBETCTBCHHBIC 3a BUICOHAOIOACHHE, B 00S3aTCIbHOM MOPSIKE
MoJjIeKaT 03HAKOMIICHHIO ¢ [10JI0JKeHHEM O 3aIlUTe MEePCOHANBHBIX JaHHBIX U ¢ [lonoxeHneM

00 opraHM3anuy BUICOHAOIIOICHNS.

Buzeoszanucu crcTeMbl BUACOHAOIIOICHUS SBISIFOTCS KOHGUICHIMATLHOW WHpOpMALUel, TOCTYI K
KOTOPO¥ 3allMIIeH MapojieM, HA3HAYAEMbIM U XPAHAIIEMCS JUPEKTOPOM IIKOJIBI.

OO0 opraHuM3anii BHCOHAONIONIEHUS W O BHECCHHMHM HM3MCHEHHH B CXEMYy BHACOHAOIIOACHUS
paboTtozaaTens 00s13aH MpeayNpeanTh TMCEbMEHHO PaOOTHHUKA HE MO3/IHEE, YeM 3a JIBa MecsIa.

30HBI BUICOKOHTPOJISI OCHAIIAIOTCS B OOIIEAOCTYIHBIX MECTax yKazarensMu Tuma: «BHumanwme!
PaboraroT cucteMbl BUICOKOHTPOIIS», « BHManue! Beaercs BupeoHaOMr01eHIEY.

11. 3ak/IounTeJIbHbIE MOJOKECHUA

[IpaBuna BHYTpEHHEro TPYJOBOTO paclopsiika yTBepxkuaroTcs aupektopoM OV ¢ yuyeroM MHEHHs
BEIOOpHOTO Mpodcoro3Horo oprada OV.

C IlpaBunamu a0JDKeH OBITH O3HAKOMJIGH KaKIbld BHOBBH IOCTymHaromuii Ha pabory B OY
pabOTHUK MO/ PacIKCKy OO Hayaia BBITIOJTHEHUS €ro TPYAOBBIX 00S3aHHOCTEH.

Ox3emmsap [IpaBui BeIBeIMBaeTCS B yUUTEIbCKON KOMHATE.



